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The goal of the Social Workplace community is to help each of us work hard, so we should be considerate of 
each other and play well together. These Ground Rules apply to the use of Social Workplace by Members, staff 
and guests. 

Community. Believe in yourself, believe in others, and especially believe in the collaborative power of the Social 
Workplace community. Network. Collaborate. Work hard. Have fun. Improve Social Workplace for all. Give input 
to make Social Workplace better.  

Conduct. Behave well and treat others the way you would want to be treated. Keep in mind that people who are 
annoyed or offended may not tell you so directly, but instead engage less with Social Workplace, which hurts 
everybody. Be aware of the little but important things like strong perfumes or odors that could be offensive or 
distracting. Axe body spray will not get you any friends. 

Three strikes. We take these Ground Rules seriously. At the staff’s discretion, or upon notice from other 
members, disruptive or abusive language or behavior will result in a warning and a mark against your 
membership (a “strike”). On the third strike, your membership will be revoked. Your membership may be 
revoked prior to the third strike upon the sole discretion of the staff. 

Be nice. Treat others with respect and kindness. Consider your surroundings and use a suitable level of voice 
and language. Turn off/down the sound on your phone, computer, or other gadget. Use headphones. Book a 
room for long conversations. Clean up after yourself. Consider the rest of the world too. Conserve. Turn off 
lights when leaving. Print two-sided. Just be nice. 

Don’t be creepy or annoying. These things are not cool: Pyramid schemes, chain letters, junk email, spamming, 
defaming, abusing, harassing, or threatening others, pitching or promoting your business (or your kid’s fund 
raiser) to others trying to work, posting or distributing anything inappropriate, profane, defamatory, or 
indecent. Don’t make it awkward. 

Parking. Please honor and observe all posted parking signs on the Premises for reserved parking. Parking is 
available, first-come, first-served for Members and parking permit holders only. Parking permits are available to 
office holders. Two one-hour parking spots in front of the building are for guests or quick visits as available. Any 
cars parked longer than permitted time may be towed. Please do not park in our neighbors’ spots next door and 
follow any posted parking notices. Ample parking is available on surrounding streets and public parking is 
available at Lomita City Hall on Narbonne Ave/242nd St. 

Leave Your Car at Home (and save the planet) Discount. Social Workplace is dedicated to lowering our carbon 
footprint while still maintaining a realistic outlook--not everyone can get here without a car. If you choose to 
walk, jog, skip, skate, bicycle, or use Uber or Lyft we'll give you a $5 credit. We also have bike parking onsite and 
access to a shower. 

Working Hours, Events and After Hours. You have access to the Space based on your membership level. Certain 
rooms, common areas and outdoor spaces may be used for special events during operating hours (9:00am to 
5:00pm Monday thru Friday) or may be rented after 5pm. So you’ll need to wrap up your day if you’re using a 
social desk or working outside by 5pm before the party starts.   
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Complaints. Please don’t make defamatory or disparaging comments about Social Workplace or other 
Members. Frankly, if you don’t have anything good to say, then keep it to yourself or let us know about it. We 
can probably fix it or at least talk about it. 

Mind your business. We coworkers work in close proximity. Keeping your stuff private is up to you. Take 
adequate precautions and secure your phone, computer, files, papers, etc. that may contain information you 
don’t want to share. On the flip side, don’t snoop in other’s materials, read through papers left on printers, or 
otherwise dig through other people’s stuff. 

Indoor voice. We are all trying to get work done, so try to be mindful and respectful of others’ attention and 
time. Generally, if someone has their headphones on, please respect their privacy (that’s the most important 
rule we have). Social Workplace is not a library, and collaboration is encouraged, but this is a workplace, first 
and foremost. 

Phone calls. If you have a phone call and it will last just a minute or two, feel free to take it in the common areas 
or outdoor spaces. If you are going to be on the phone for more than that, please book a room for long 
conversations.  

Desk use. Please do not leave property on the desks or around the desks when you will not be working there 
that day. Take home what you bring in or arrange for storage in a locker or an out of the way area appointed to 
you by staff. Every evening and/or morning the desks will be cleared of items, which will be deposited in an area 
for collection. Leaving items on desks despite notice will result in a strike. 

Printing & Copying Equipment. Social Workplace provides a printer/copier/scanner for the administrative 
convenience of all its Members. The printers and copiers are not intended to be used for large copy and print 
jobs that might monopolize the equipment. Members with jobs over 50 pages are asked to consult Social 
Workplace staff for permission to run such jobs. Social Workplace staff will make efforts to allow the job during 
off peak usage times, but this may not always be possible. If Social Workplace is unable to make equipment 
available for such jobs, Social Workplace staff will assist the Member in locating and coordinating the job with an 
outside print/copy service. 

Refrigerator & Kitchen. The refrigerator is primarily for storing that day’s food, beverages, and some occasional 
leftovers from events. As a general policy, food that is older than one week and taking up space will be thrown 
out. Containers or food left in the refrigerator may be thrown out at any time at the discretion of staff. Labeling 
your food will help us at least give you a heads up. Members may prefer to use a ceramic coffee mug or glass 
instead of paper cups. This is encouraged as it respects our environment. Dishwashing supplies are located 
under the sink for your convenience. Please wash your own cups or glasses. Unwashed cups, glasses, plates or 
utensils of any kind left in the sink may not find their way back to you. 

Eating Areas & Food. Be mindful of food smells. If you plan on microwaving odiferous foods, please use the 
clubhouse microwave so as not to bother others. You are welcome to eat at the outdoor seating area and at the 
banquettes or high-top tables if not being used. Members may also eat in their office. All Members are required 
to clean up after themselves and wipe down their table when finished. Clean up any spills right away and do not 
leave any trace of food items out as it attracts ants quickly. Cleaning supplies are located under the kitchen sink 
for your convenience. 
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Heat & air conditioning. We set the heat and air conditioning on a schedule that makes sense for most people. 
Please do not raise or lower the temperature more than 3 degrees. If the heat or air conditioning do not seem to 
be working, please notify Social Workplace onsite staff. 

Locks. The doors are automatically locked most of the time. We have large windows that look in on our 
members’ gear and our supplies. Do not do anything to allow the doors to be unlocked for any notable length of 
time. If you believe the doors are not locked when you leave the space, it is your duty to notify a Social 
Workplace staff member of the situation. Staff will provide Social Workplace permitted locks for all rented 
lockers. No personal padlocks are permitted on Premises lockers.  

Guests. Feel free to invite friends or guests for lunch, a quick meeting, or just to say hello. However, if your 
guest is going to be here for more than one hour we would ask that they pay for a day pass. All guests are 
required to check in at the front desk and abide by the Ground Rules of Social Workplace. The Member must be 
physically present during the entire time that such Member’s Guests are on Premises. Each Member is 
responsible for the safe conduct of all Member’s Guests.  

Supplies. If you are a private office Member, your space will come equipped with a starter pack of office 
supplies. The supplies are here for your use at Social Workplace. Please do not take them with you when you 
leave. Exhaustible supplies like paper, paper clips and staples are provided as part of the starter pack but will not 
be replenished by Social Workplace. You are responsible for your own replenishment of these supplies. Social 
Workplace does have an onsite supply concession so please see one of our staff members if you would like to 
purchase additional supplies onsite. 

Dress Code. Social Workplace is a professional workspace with a beachy vibe in a laid-back area. We like to keep 
things casual but still maintain an atmosphere of professionalism. By all means we encourage our Members to 
be comfortable at work but please no bikinis or sloppy attire and please wear shoes at all times. (Flip flops are 
fine as long as your feet aren’t too crusty. We can refer you to the nail bar down the block if you need a pedi.) 

Radios. If you are in a private office you may play your own radio or other music device. Please either keep your 
volume low or keep your door closed so as not to disturb those in the common areas. 

Play responsibly. It is fine to relax with a nice drink, but please don’t do it before 5 p.m. We do not tolerate 
intoxication at the space. Be mindful, too, that your “quitting time” does not match up with everybody else’s 
schedule. Consume alcohol, food, or anything else responsibly and at your own risk. Social Workplace, its 
members, and Whiz Bang Zoom LLC have no liability for illness, accidents, or any bad thing that results from your 
consumption of a substance of any kind at Social Workplace. 

No sleep-overs. Yes, we really do have to say it. Tempting as it might be, with amenities such as a sofa, shower, 
and refrigerator, you cannot make 2315 Lomita Blvd your home – not even for one night. We understand that 
our members may need to pull a late night of work every now and again. However, under no circumstances is 
sleeping at the space overnight allowed. Social Workplace is for business use only. 

Kid-free/Animal-free Zone. While we love our little ones and four-leggeds, Social Workplace is just that – a 
place to work. We know little Johnny or Fluffy is the best behaved on the planet, but please leave your loved 
ones at home or with a care giver. We’re all here to work, learn and play as professionals. 
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Environmental Stewardship. Social Workplace values responsible recycling. This includes disposing of refuse 
that could present dangers through the contamination and pollution of the environment. Social Workplace will 
request appropriate recycling from the City of Lomita, in order that Member might dispose of refuse 
responsibly. This includes items that may pose a threat to human health or the environment. Such items should 
not be thrown away with general municipal waste (e.g. printer cartridges, certain batteries, CFL bulbs, etc). Do 
your best to dispose of such waste accordingly, and when in doubt, check with a Social Workplace staff member. 

No Smoking/Vape-free zone. This might qualify under keeping Social Workplace safe, but it gets its own 
mention so there’s no confusion. No smoking or vaping is allowed in our workspace or on the Premises, 
including our outdoor areas and balconies. 

Be safe and be wise. Don’t do foolish or dangerous things like play with matches, run with scissors, or chemistry 
experiments with cleaning solutions. Wash your hands. Throw away food that has gone bad. Clean up spills. Let 
us know if something needs repair. Keep our network safe, too. Don’t upload or use files with viruses, malware, 
etc. that could damage the network, computers, or equipment. 

Do the right thing. You’ve made an agreement with Social Workplace (e.g., membership, meeting room 
reservation). We operate on the honor system. Keep track of your use of the space and do the right thing when 
the time comes and pay for the extra day, the guest pass, or additional meeting time. 

Own up to messing up. If any action or inaction on your part or that of your guest(s) causes harm or damage to 
anyone or anything, own up to it and make it right (fix it and/or cover related costs). 

See something, say something. These Ground Rules are shared with every member, Day Pass user and meeting 
room renter. We should all know what the Ground Rules are. If someone forgets, remind him/her (with respect, 
like you would want). Oh, and, it’s your responsibility to make sure your guests follow these rules and generally 
behave themselves. 

Stay tuned. We will do our best to notify members of changes to the Rules and any Member Agreements. We 
will strive to keep an up-to-date copy of this agreement on the Social Workplace website and posted in the 
Space. It’s your responsibility to keep up with any changes and adhere to them. If there’s anything you don’t 
understand, just ask. We’re here to help. 

Any questions about these Ground Rules or any rules not covered here, should be addressed by email to 
hi@socialworkplace.com.  


